CITY OF PERRY
CHIEF ADMINISTRATIVE
OFFICER/ CITY MANAGER
JOB VACANCY

The City of Perry, FL is seeking a highly motivated individual for our Chief Administrative Officer/City
Manager. The successful candidate would become Perry’s 5th Chief Administrative Officer/City Manager
since 1981. We have been awarded the Certificate of Excellence in Financial Reporting for over 32
consecutive years by the Government Finance Officers Association. Perry has a Manager - Council form
of government where the Council sets policy and the CAO/City Manager is the top official for oversight
of day-to-day operations, similar to a Corporate Board of Directors/Chief Operating Officer Structure.
Perry is a full-service city of approximately 7,500 residents with police and fire departments, 14 parks,
and utility services (water, sewer, gas, solid waste) extending beyond the city limits. We have
approximately 85 employees and an annual budget of approximately $10 million.

We are secking an individual with vision and the proven abilities to implement that vision in an
economically efficient manner, with a minimum of 5 years current senior management experience in
business, government, or military organizations. At a minimum, a candidate will have experience in
oversight of multiple departments led by middle managers who subsequently manage multiple
individuals. A B.S. or higher degree in public or business administration, from a four-year accredited U.S.
college or university, or similar degree in management, engineering or related profession is a plus.
Experience in strategic and emergency planning, and budgeting are a plus. The CAO/City Manager must
have their primary residence in Perry, Florida within a reasonable period after employment, although the
City Manager may reside outside of the city with the approval of the Council.

Perry offers an excellent compensation package including salary consummate with experience, fully paid
medical insurance premiums, available dental and vision plans, Florida Retirement System plus a 457(b)
supplemental retirement including match, fully paid short & long-term disability coverage, paid holidays
and vacations.

The city of Perry is an Equal Opportunity/Affirmative Action/ADA Employer. We consider applicants for
all positions without regard to race, color, national origin, gender, age, disability, marital status, religion,
or any other legally protected status, The City of Perry is a drug-free workplace.

For more detailed information on the position and how to submit your application, please visit
hitps://cityofperry.net/job-opportunities-links/



Perry City Manager Qualification Submittal Instructions

In addition to the completed packet, please also include:

A copy of your resume with all professional experiences listed and all post-
secondary education diplomas listed.

Four professional references, with phone numbers and email information, of
people you have worked with directly

Two personal references, with phone numbers and email information, who are
not family members and who you have never worked with professionally

Answers to “Perry City Manager Applicant” questions listed on this website
Fully completed City of Perry Employment Application form listed on this website
Please do not include pictures.

All information submitted is considered a public record under the Florida
Sunshine Law and may be viewed by anyone upon request.

Please upload your application and accompanying responses and documents in
one multi-page .pdf document by clicking the following link {or by pasting the link
URL into your internet browser):

https://www.dropbox.com/request/5UgLBFpuOKbMi9ZIFywV

Application packets must be submitted no later than Monday, January 23, 2023 at
5:00 p.m.

You should receive automated email confirmation upon submittal of your packet.
If you do not receive such notification, please contact Stephanie Bailey at
hr@cityofperry.net or 850-584-7161 extension 113.



Perry City Manager Duties

The following is a non-exhaustive list of the City Manager’s Duties:

2 @ @® @ @

Chief Administrative and Operations Officer with oversight responsibilities of all city
operations and functions

DFI — Designated For Incarceration for serious organizational prohibited activities
Responsible for communicating/working with City Council to assist them in their
responsibilities

Final responsibility for submitting annual operating and capital budgets to City Council
Final responsibility for submitting annually 5-year capital plan to City Council

Public Information Officer for City Council and City

Prepare City Council meeting agendas and Executive Summaries

Primary City contact with various legal representatives on a variety of City legal matters
Work closely with TCDA to assist in bringing projects that will increase employment, utility
revenues, tax revenues to the City and other area taxing authorities

Primary contact with City engineering team on projects and funding opportunities for
projects

Personally prepares majority of documents from city manager’s office

Drafts or participates in drafting ordinances

Seeks grants and writes some grant applications

Performs all statutorily required duties of City Clerk (many cities have a person just for this
position)

Visioning & strategic planning, presenting options to Council, and implementing approved
endeavors

Effectively communicate and problem solve directly with the public

Clarify ambiguous language in employee manual

Coordinate with multiple State and Federal agencies on a variety of matters

Head of Disaster/Emergency planning and impiementation for the City.

Work with Taylor County Emergency Mgmt., FL Dept of Emergency Mgmt., and FEMA on
disaster/emergency planning, implementation, city emergency operations, post
emergency physical recovery, and cost recovery

Handles any other unusual items that walk through the door or on the phone

All other duties assigned by Council not in conflict with City Charter

Performs all duties of Community Development Director



Answers questions from citizens, businesses, realtors, ED prospects on zoning, special
exceptions, land use classifications, site plans, and all aspects relating to the City’s Land
Development Regulations

Prepares and distributes zoning and related classification letters

Assists those who are interested in zoning and land use changes

Prepares the documents for City initiated zoning, land use, special exceptions, variances
Works with North Florida Regional Planning Council on zoning, land use, text amendments,
etc.

City’s representative for meetings of the Planning & Zoning Board, Board of Adjustment,
Tree Board, and Historical Board

City’s Flood Plain Administrator (many communities have a person solely for this position)
Prepares and distributes flood zone certification letters for individuals, builders, insurance
businesses, and potential ED prospects

Works with FEMA on potential flood zone map changes

Handles Flood Insurance mitigation plan audits with State & Federal offices that ensure
that our flood mitigation programs meet FEMA flood insurance eligibility requirements
City’s primary contact with Suwannee River Water Management District



Perry City Manager Applicant Initial Questions

» The City Charter requires City Council adopt a balanced
budget each year. The city manager and staff prepare a
tentative budget to the Council that often requires Council
decisions to bring the budget into balance. Please explain
suggestions you would make to the Council on how to
bring a budget into balance, being as specific as possible.

> Please describe your management style and give multiple
specific examples of utilization of your style during your
professional career.

» What is the biggest issue the City of Perry has and how do
you plan to address it?

» What was the most complex problem you have solved in
your past management experience and describe how you
resolved it?

» What is the biggest change you would like to make in the
City’s organization?

» How do you propose to find revenues for funding future
cost increases?

» What is your greatest professional weakness and what
steps do you take to improve that weakness?
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Retum completed Application ta Date
Cily of Perry , 224 S Jefferson 81, Perry, FL 82847

Clty of Perry
Employment Application

"Drug Fres Werkplace*
“Equal Opportuniiy/Affimetive Action Employer™

1t Is the policy of The clwomrrytoptwlﬂlqwopnmm{nmmmdmuhq_mmmmhﬂlMMMh race,
color, religion, 909, ssx, national origin, dissbifly, vaiaran siatus, or sy other isgally protecied classification. Any sppficant nesding spcommodstian
during tha application process should inform tha Personned offica.

PERSONAL
Name
Last First Middie
Present Address
No. Strest Clty State Zip
Soclal Security No, - - Telephone No.
if under 18 yaars of age, can you provide eligibiiity to work?
Position (s) appfied for
Were you previously employed by us? f yos, When?

If your spplication is consideres favorably, on whal date would you be avallable for work?

Ara there any other experiences, skills , or qualifications which wil be of speciai beneft in the job
for which you are applying?

EDUCATION
Name of last school attended
Date of Gradustion or last grede completed
Other {Specify type of school and/or certificate received):

College Daies attended
Degree or numbar of credits received

DRIVERS LICENSE INFORMATION

Do you have a valld Florida Drivers License?
¥ 5o, Nama 83 listed on License

Licange No. Type of License
Date of Birih ___ Expiration Date
Do you have any traffic violationsioffanses filed against your licdnea?

if s0, please list:




LIST BELOW PRESENT AND PAST EMPLOYMENT, BEGINNING WITH YOUR MOST RECENT

Name of Company

Address of Company

Type of Businass

From Maonth Year To Month  Year

Hourly or Weskly Hourly or Weekly
Starting Ending
Sslary Salary

Reason for Leaving

Name of Supervisor
Desecribe the work you did:

Name of Company

Address of Company

Type of Business

From Month Year To Month, Year

Hourly or Weekly Hourly or Weskly
Starting Ending
Selary Salary

Reason for Leaving

Name of Supservisor

Describe the work you did:

Name of Company

Address of Company

Type of Businesas

From Month Year To Month Year

Hourly or Weskly Hourly or Weekly
Starting Ending
Salary Salary o

Reason for Leaving

Name of Superviaor

Describe the work you did:

| haraby give my permission to contact the employers listad above concerning
my prior work experience.
Signed




PERSONAL REFERENCES
(Not Former Employers or Relatives)

Name and Occupation
Address __Telsphone

Name and Occupation o
Address Telephone

Name and Occupaiion.
Address i

Telephone _

MILITARY SERVICE RECORD
Waere you In the U.S. Armed Forces? Yas No if yes, what Branch?

Did you receive any training in the U.S. Armed Forces that is relevant to the position you are applying
for?

COMPLETE ALL QUESTIONS BELOW
How leng have you lived at the present address?

Previous Addrees How long did you live there?

Number of dependants Including yourself
Are you a Citizen of the U.S.A.7?

What ie your present Selective Service classification?

Background Information
Have you ever been charged or convicted of a felony or a first dagres misdemeanor?
Yes No _|f yes, What charges?
Where convicted? Date of conviction
Have you ever pled Nolo Contendere or pled Guilty to a crime of which Ie a felony or a First Degree
Misdemeanor ? Yes No if yos, What Charges?
Where convicted? —= Date of conviction
Heve you ever had the adjudication of guilt withheld to a crime which is a felony or a first degree mis-

demeanor?
Yes No




PLEASE READ AND SIGN BELOW

| certify that o the best of my knowledge and belief all of the stalements contained herein and on any
attachments are trus, correct, complete, and made in good falth. | am aware that any omissions,
fatsifications, misstatements, or misrepresentations above my disqualify me for employment con-
sideration and , If | am hired, may be grounds for termination at a iater date. | understand that any
information | give may be investigated as allowed by law. | consent o the release of information
about my abillty and filness for City employment by employers, sohools, lew enforcement agencies
and other Individuals and organizations to investigators, personnel staff, and other authorized emp-
loyess of the City of Perry for employment purposes. | understand that applications submitted for
City employment are public records. | further understand that thie application Is not intended to be a
contract of employment, nor does this application obligate the employer in any way if the employer
decides to empioy me. | understand and agree that my employment Is at will and can be terminated
by elther party with or withoul notice, at any time, for any reason or no reason. No one other than

an officer of the Company has an authority to enter into any agreement contrary (o the foregoing and
then only In a writing signed by an officer. You are hereby authorized to make any Investigation of my
pereonal history and finaricial and credit record through any investigative or credit agencles or bureaus
of your choice,

I understand that the Clty of Perry is a drug fres workplace which utilizes pre-employment and
random drug lesting.

Date Signature of Applicant



EEO SURVEY - FOR REPORTING
PURPOSES ONLY
(This sheet will not be filed with application)

Although the information Is nol mandatory, it Is requested to ald the Clty of Perry In It's commitment to
Equai Employment Opportunity and Affirmative Action. It is unlawiul for an employer fo fail or refuse to
hire any individuals or deprive any individual of employment opportunities because of race, color, refigion,
sex, national origin, age, marital status, or handioap.

Sex: Male ____ Female
Date of Birth:

Race {check only one):
White {(Not Hispanic Origin) - Persons having origins in any of the original psoples of Europe,
North Africa, or the Middie East.

Black (Not Hispanic Origin) - Persons having origins in any of the black racial groups of Africa

Hispanio - Persons of Mexican, Puerto Rican, Cuban, Central or South American, or other
Spanish culturs or origin regardless of race.

Aslan or Pacific islander - Persans having origins in any of the original peoples of the far east,
Southeast Asla, the indlan Subcontinent or tha Pacific Isiands. Thie area includes, for example:
Ching, Japan, Korea, the Philippine islands, and Samoa.

American Indlan or Alaskan Native - Persons having origins in any of the original people of
Norih America, and who maintain cultural Identification through tribal affiilation or community

recognition.

Other {Specify)




INVITATION TO INDIVIDUALS TO IDENTIFY THEMSELVES

The City of Perry operates under the principles of affording squal opportunity through affirmative
sction for qualified disabled individuals, qualified disabled veterans, qualified Vietnam era Veterans,

other campaign badge veterans, and recently scparated veterans.

If you are a covered veteran or an individual with & disability, we would like to include you under
the affirmative action program. You may inform us of your desire to benefit under the program at this
time or at any time in the future. This information will assist us in placing you in an appropriate
position and in making accommodations of any disability you may have. Submission of this
information is voluntary and refusal to provide it will not subject you to any adverse treatment.
Information you submit about your disability will be kept confidential, except that (i) supervisors and
anagers may be informed regarding restrictions on the work or duties of individuals with
isabilities, and regarding necessary accommodations; (ii} first aid and safety personnel mey be
informed, when and to the extent appropriate, if the condition might require emergency treatment;

d (iii) government officials engaged in enforcing the Americans with Disabilities Act or other laws
dministered by the OFCCP, may be informed. The information provided will only be used in ways
consistent with VEVRAA or Section 503 of the Rehabilitation Act.




